SAUDI Instructions for Customer

Form
Must be submitted on Saudi form

Please do not alter form in any way. Form remains somewhat small with surrounding 1”
margins.

To pull up Saudi form correctly you may have to select View — Print Layout.
If it prints too small you may have to increase to 115% of normal size.
Form must be typed, DO NOT WRITE ON FORM

Must be hand-signed by FSO

Ensure all blocks are completed.

Attachments

Visitor SSN does not go on Saudi form, but please write it in on cover sheet for DISCO
verification.

Please be sure to include copy of passport.
Please also include a new color picture. Photo must be an original, not a Xerox copy.

Special blocks to review

Complete the visit request form to Saudi Arabia as indicated in the procedures on completing
Form 1201.

Special blocks to review:
Block 11 - Be as specific as possible. Training, job title, or site visit will not be accepted.

Block 12 - If you do not have enough room in this block please include as much of the
address as possible in this space then type *SEE ABOVE LEFT. Type complete site address on
the top left blank portion of page. Include site address, POC and contact numbers.

Saudi will reject if nothing but SEE ABOVE is provided in this block.

Block 15 - Please note that due to the time frame in getting these visits to Saudi that they
may not even receive the visit in time. Dates will not be adjusted for processing time, we will
process as is.



Block 20 - School/College — Please provide name, city and state of school (such as Ohio
State University, Columbus, Ohio) or at least school name and state. Visits have been submitted
in the past with School: College and Education: College. The appropriate answer would be
school name, school location, and level of education such as 1 year college, Associate degree,
B.S. Degree, etc.

Block 21 - Please provide your company cage code, company name, complete address, FSO
name and contact numbers.

Block 22 - Visitor address and contact number.
Block 24 - Must be hand signed by the FSO. Ensure that this is FSO signature and NOT that
of visitor.

If you have any questions, please contact the DSS International Division at 855-834-0375.



